
ActivStudio Tutorial

Flipchart Access 

What is the Flipchart?

It is an unlimited drawing/creation area.  Think of it as a traditional paper flipchart or dry-wipe marker board, but with many more features. 

What can I use the Flipchart for?

The flipchart can be utilised for many presentation/teaching activities. You can use the flipchart tools to write notes, produce drawings either freehand or by using stock/custom annotations. You can snapshot images into your flipchart page and then provide accompanying annotations. You can display tiled backgrounds to aid the presentation of statistical / mathematical information. You could display geographical maps then show a relevant video sequence from a CD Rom.

Switching between desktop and flipchart

The Show Flipchart Tool 
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 on the Toolbox allows you to display the ACTIVstudio Flipchart.  When clicked the Flipchart will open full screen, hiding the Windows desktop from view.  

Annotations on a Flipchart page 

The Pen Tool (line thickness)

On the ACTIVstudio Toolbox you will notice that the Pen Tool is already selected 
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 and when you move the E-Pen over the flipchart surface, you will notice the cursor has changes to the pen icon:
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 You may now draw on the Flipchart by pressing the E-Pen onto the Whiteboard surface and moving it around the screen (exactly like chalk on a blackboard).  The pen will draw in the currently selected colour.

As an exercise, practise writing your signature.
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Pen Width
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To alter the pen width, you may select a width from the Fixed Pen Width choices on the toolbox. As you select a number you will see a visual indication of the pen size in the currently selected colour. 

Can I use a bigger Pen?
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It is possible to have much larger pen widths if you require them by using the Pen Width Slider tool: 

Colour Selection

To alter the drawing colour, simply click on one of the Toolbox Colour Boxes 
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 and then continue drawing.
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The Highlighter  
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With the highlighter tool you can draw translucently over areas of the flipchart or desktop. 

There are two pre-set sizes available:
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You may also resize the highlighter pen by using the width slider tool.



   

The Eraser

The Eraser Tool 
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 allows you to ‘rub out’ any mistakes you may have made with either the Pen or Highlighter.  When selected, notice the mouse cursor changes to a ‘board rubber’  
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.  
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Clearing The Screen

Finally, lets clear the flipchart page.  Simply select the Clear Screen button on the Toolbox:  to remove ALL your pen strokes/ highlights and rub-outs from the page.

Tip

If you wish to clear a Flipchart Page, it is ALWAYS better (and much quicker!) to use the Clear Screen Tool than rubbing everything out with the Eraser Tool.

The Page Selector Tool [image: image7.png]


 / Changing to List View

To access the Page Selector click on the Page Selector tool located at the top of the flipchart page tool bar. The Page Selector is a small floating window that shows you a thumbnail view of each of your flipchart pages.  Below the thumbnail view, you will also see sequential numbers, one for each page of your flipchart.  Moving the pen over these numbers will allow you to preview the thumbnails of the corresponding pages.  [image: image29.png]Hide on Select
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The Page Selector also provides a description text box, which displays a description for each page in your flipchart (initially set to ‘No description’).   Simply clicking on the description text and typing in a new description can alter the Page Description.  

There are several page selector options accessed by clicking on the down arrow located to the left of the title bar. A pop-up menu will display the choices:
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If you check the Hide on Select option, the Page selector will disappear from view when you click on the page you wish to view. Uncheck this to have the page selector remain on-screen. The Preview option will toggle on or off the thumbnail display. The Description will toggle on or of the page  description text display
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If you check the List View option, then the Page Selector display alters to show all the thumbnails in a stacked arrangement. 

Notice that the page numbers and page descriptions are not shown. If you have many pages then a vertical scroll bar will appear, this allows you to scroll up and down through all available pages. If you click on any page it will be displayed in the flipchart. If you click on the grey box at the bottom of all existing pages then you will create a new page. You may at any time uncheck the List View option to return to the standard Page Selector View.

Using the tools in Windows applications 

While ACTIVstudio is running, you can of course continue to use other Windows applications as normal (this is termed the ‘live desktop’).  So as an example, try opening one of your applications such as Microsoft Word.  Once running, notice that the ACTIVstudio Toolbox sits on top of your chosen application.  You may now use this application as normal by clicking on its window buttons with the E-Pen.

However, as soon as you select the Pen, Highlighter or Eraser Tool on the ACTIVstudio Toolbox, ACTIVstudio will take control of the desktop, allowing you to annotate on top of your application, this is termed the Annotation Desktop.  Try selecting the Pen Tool and drawing on your application.

Whilst ‘desktop annotating’ you are free to use different pen colours and widths, to highlight and rub out, undo and redo.  You may also use the Marquee Tool to manipulate your desktop annotations.  In fact these tools behave much like they do in the Flipchart.

Use of the Hide Annotation layer tool

The important point to note is that whilst you are annotating on the application you MAY NOT USE the application itself, in other words if you choose to annotate on an application such as Microsoft Word, you will NOT be able to use Microsoft Word only continue annotating.  So how do you get back to being able to use the application again (‘live desktop’).  All you need to do to return to the live desktop is to click on the yellow Stop Windows Annotation tool. [image: image8.png]|




This will hide all your desktop annotations and return you to a ‘live desktop’ again.

If you then wish to restore your original annotations after working on the 'live application', click the same icon which has now changed to the Annotate over Windows tool  [image: image9.png]Oy



 and click the Undo button once.

You may then add more annotations or use the Clear Screen tool to remove the original annotations and start over.  This process of switching between the ‘live desktop’ and the ‘annotation desktop’ can be repeated as many times as necessary.

Switching between an Annotation desktop and a Flipchart

Finally whilst annotating on the desktop, click the Flipchart Tool 
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 to display the Flipchart.  Notice that the Flipchart still contains your flipchart annotations.  Now hide the Flipchart again  and notice that you are taken back to your desktop.  Your original annotations will be hidden, but may be retrieved by one click of the Undo tool.  In other words, your desktop annotations remain in place until you choose to get rid of them with the Clear Screen Tool.
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 Changing Flipchart pages and backgrounds 

  Inserting and deleting flipchart pages

Staying in flipchart mode, make sure you are on a page containing some annotations. 

Again, ‘right click’ (an E-pen barrel button click) anywhere on the page to reveal the page pop-up menu similar to this. 

Note:  This PAGE menu differs from the menu that pops up following a "right click"  on a selected annotation.

As you can see, it is possible to ‘Cut’ or ‘Copy’ the current flipchart page. Let's try this. 

Select ‘Copy Page’.  ACTIVstudio has now made a copy of the current flipchart page internally.  Now, move to a blank or new page in the flipchart using the Page Selector:
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. Then, right click anywhere on the page and from the popup menu, select ‘Insert…’

From the resulting popup menu select ‘Copied Page’.

This will insert your copied page into in the flipchart.  You can also remove pages from the flipchart:

"Right click’ on the page, then on the popup menu select ‘Remove This Page’. 

Like ‘Cut’, when you remove a page, all the pages above the ‘removed’ page will be renumbered down by one.  

Flipchart Backgrounds

By default each page of your flipchart has a white background.  ACTIVstudio allows you to change this.  

Right click on a flipchart page to display a popup menu:
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Choose Page Background 

Select the option ‘Plain Colour…’ to reveal the standard Windows colour palette.

Choose a colour

Upon choosing a colour, you will find that the colour of the current flipchart page is changed to your chosen colour.  Notice also that the colour is a ‘background colour’, i.e. all your annotations sit ‘on top’ of the colour. 
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Adding tiled backgrounds

Click on the Tile Library button [image: image12.png]


 to view the available tiles that you may use as a background to the current flipchart page.

Use the Shared Resources button [image: image13.png]


 to view shared tiles provided with ACTIVstudio.

Or use the My Resources button [image: image14.png]


 to view your own tiles which you may have saved to your personal tilelib folder.

Use the Show Resources Structure [image: image15.bmp] button to view available folders. Double click on folders with a cross next to them to reveal further sub folders. Click on any folder name to view the contents of the folder within the resources toolbox viewing pane.

To use a tile as a background simply click and drag the tile of your choice onto the current flipchart page. If the chosen tile is not suitable simply repeat the procedure until you find a suitable tile.

If you need to remove the tile click on the Background / Tile button [image: image16.png]


 located on the Flipchart Page Toolstrip (not the one located on the Resources Toolbox) From the resultant popup menu choose Default. The page background will change according to the setting of the Flipchart Options panel.

Note:  You may also access the Tile Library or the Default option,  by “right-clicking” on a flipchart page to reveal this menu:
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Using the Camera 

 A very powerful feature of ACTIVstudio is the snapshot tool. [image: image17.bmp] It allows you to capture screen images from any of your window applications. You may take fullscreen snapshots or area snapshots and place them into your flipchart or the windows clipboard to be pasted into another application. 

Full Screen Snapshot Procedure:

Make sure that the screen is displaying the image you wish to capture and that you are in Desktop mode with the toolbox visible.

Click on the Snapshot tool [image: image18.bmp]

A pop-up menu will appear:

Click on Fullscreen Snapshot
A further pop-up menu will appear:
You now have to choose what you want to do with the snapshot

Area Snapshot Procedure: Make sure that the screen is displaying the image you wish to capture. Click on the Snapshot tool [image: image19.bmp] A pop-up menu will appear. Click on Area Snapshot. You will see the ACTIVstudio toolbox disappear and the Snapshot toolbox appear:






















































































































































































































































































































You will also see the Snapshot Bounding box. This is the part of the screen that will be captured. You may re-position this box by clicking inside and dragging to a new location. You may also resize the box by using the pickup handles. It is also possible to click and drag out a completely new bounding box and this will replace the one on screen.
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